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FI RE TRAI NI NG OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a responsible position in the fire
service, the primary duties of which include assenbling and
devel oping training materials, conducting training classes, and
keeping records of training activities. The Training O ficer
eval uates the performance of departnment enpl oyees during formal
classroom training and during drills and evol utions. The
enpl oyee of this class exercises noline authority; however, the
enpl oyee is given supervisory authority in the training
envi ronnent . The Training O ficer perforns nost duties with
little supervision, and reports to and has work revi ewed by the
Fire Chief.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Conducts training in the classroomsetting, at the drill field,
or at the fire station, in the follow ng subject areas: fire
suppressi on and extingui shnent; safety; the use of fire fighting
apparatus, tools, and -equipnent; forcible entry; rescue;
ventilation; fire streans, water supplies, and punp operations;
first aid, CPR, and enmergency nmedi cal services; fire prevention;
and other fire service rel ated subjects as assi gned or required.
Exerci ses supervi sion over department enployees in the training
envi ronment . Responds to fire incidents in order to observe
operations for training purposes, and may assist in firefighting
operations, if required.

Schedul es training for all departnment enployees. Pr epar es
| esson plans and subject matter for training classes. Devel ops
job simulation exercises in order to evaluate skills acquired
during training. Devel ops, adm nisters, and grades training
tests. Evaluates the effectiveness of training to determ ne the
need for additional training or for changes in the training
program and makes recomrendat i ons for i nprovenent .
| nvesti gat es acci dents i nvol vi ng depart nment per sonnel
det erm nes cause, and makes recommendations for procedures to
avoid future accidents.

Personal ly conpletes all fornms and records required to docunent
the activity of the training section. Wites narrative reports
on the matters concerning the operation of the training
division. Files records and reports as required.

PI 07-18-05



page 2 of 2

PI 07-18-05



FTRO page 3 of 2

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenments |listed bel ow nust
be net by the filing deadline for application to the test.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of enploynment, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm nistration of which will be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of educati on.

Must possess and maintain a valid Louisiana driver’s license.

Must have at |east five (5) years full-time experience in fire
suppression with a paid fire departnent.

Prior to confirmati on, nmust obtain Fire Instructor | and Fire
I nstructor Il Certification, according to NFPA Standards.
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